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Abstract: In computer literacy education in universities, commonly and widely used software of Windows system is taught, and
predominant items taken up are only the usage of software menus. However, computer literacy acquisition faces such severe
problems that students have difficulty in getting ability to use freely many kinds of software because menus to be leaned are too
many and changed too often. Therefore a new method is called for to solve this problem. The information processing in Windows
system is based on three major principles: 1) interactive processing, 2) graphical user interface, and 3) breaking down of tasks. These
three principles define the menu structures for the user. Thus, understanding these parameters is essential for users and/or students
when acquiring universal computer literacy. A new teaching method introducing the explication of the processing principles was
developed and new textbooks were edited for using in class. Implementation of project in class has verified its validity. It also

showed that the method was indispensable for the acquisition of universal literacy.
Keywords: computer literacy education, Windows, menu, principle, task breaking down, GUI
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